
To apply for Job Openings, you will be required to initiate an account in Inspira and create an 
offline application. Please send us a copy of the admin profile as PDF to UNMHA recruitment via 
following email: unmha-recruitment@un.org. Any other application will not be accepted and will disqualify 
you from the recruitment process. 

These are the steps you need to follow: 

Create Inspira profile by logging in to Inspira https://inspira.un.org/ and follow the steps below 

 

  

Then you need to crate application, Click on “my applications” then “create draft application” then go 
through each page until “Review/Submit” then “Save” and “Exit”.   

Go back to “my applications” page and you’ll see your PHP in draft status.  Click on printer icon under 
View/Print Admin. Profile and the pdf version will pop up. 

You can send us that pdf version as your document ID will be at the bottom of the page. 

  

mailto:unmha-recruitment@un.org
https://inspira.un.org/


 

  

 

  

 

  

 


